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1. O6mue nososkeHust

I. bubnmorexa Teepckoro 'MYVY siBisieTcs OfHMM H3 CTPYKTYPHBIX MoApa3aeieHUH
YHHUBEPCHUTETA U NIOAYHMHACTCS POPEKTOpY Mo y4yebHol pabore. O6pazoBaTenbHas
OpraHusallus Kak ydpeautenb bubmauorexu (GuHaHCHpYeT ee NeATeNHHOCTb U B
COOTBETCTBHM C MEHUCTBYIOIIMMM HOpPMATHBaAMH OOECIIeYHBaeT HEOOXOIUMBLIMU
MOMEILEHUsIMH, MebeNbo, 00OpyIOBaHMEM, KOMMPOBAILHO-MHOXKUTENBHON U
3JICKTPOHHO-BBIYHCIIUTEIbHOM TEXHUKOH, MOAAEPIKKY TPOrPAMMHOI0 06ecredeHus
Y KOMITBIOTEPHYIO O€3011aCHOCTb.

1.1 bubsmorexa Teepckoro I'MVY o6ecrieunBaer HOKyMeHTAMH U uH(popMalnen
Y4e0HO-BOCIIUTATENbHBIH MPOLECC U HAYYHbIE UCCIENOBAHNS, SBIAETCS LEHTPOM
pacnpOCTpaHeHHsl 3HAHUH, 1yXOBHOI'O M MHTEJIJIEKTYaIBHOIO OOLIEH S, KYJIBTYPBI.

1.2 bubnmoreka B cBOeH NeATENbHOCTH PYKOBOICTBYETCS:
Koncrurynueit PO,

['paxxnanckum komekcoM PD,

QenepanbHbBIME 3aKOHAMHU:

-«O Gubnuoteunom gene» ot 29.12.1994 Ne 78 — @3 (mocren. pexn. ot 11.06.2021
r.);

- «O mpoTHBOAEHCTBUH SKCTPEMUCTCKOM AeATENIBHOCTHY OT 25.07.2002 No 114 —
d3;

- «Ob nHpopmauyH, HHHOPMALHOHHBIX TEXHOJIOIUAX H O 3aLIUTe HHOOPMALIUI» OT
27.07.2006 Ne 149 — @3 (mocren. usm. 29.12.2022, peiictytor ¢ 09.01.2023):;

- «O nepconanbHbeIX AaHHBIX» 0T 27.07.2006 Ne 152-®3 ( ¢ u3m. Ha 14.07 2022),
«0Ob obpasosanuu B Poccuiickoit @enepaunm» ot 29.12.2012 Ne 273 — @3 (nocnep,
pex. ot 24.09 2022 );

MOCTAHOBJICHUAMH, NpPHKa3aMd M WHBIMH HOPMAaTUBHBIMH IIPABOBBIMHM aKTaMH
OpraHoB yNpaBeHHs BBICIINMHU y4eOHBIMU 3aBEIeHUSIMH, YCTABOM YHHUBEPCHTETA,
MPUKa3aMHi U pacHopsDKeHHSIMU PEKTOpa, MPAaBUIAMU BHYTPEHHEro pacropsjka,
KOJUIEKTUBHEIM JOTOBOPOM U HacTosuM [Tomoxkenuem.

1.3 Ilopsnok mocTyna K (oHIaMm, repedeHb OCHOBHEIX YCIYT W YCJIIOBUS HX
npeaocraBieHus onpeaenstores B [IpaBunax noms3oBanus GUGIHOTEKOIA.



1.4 Obmee MeToguueckoe pyKoBOACTBO OMOAnoTeKOH ocyiiecTBiseT LleHTpansHas
oubnuoreuno-uHpopmaunonHas komuccus (LIbMK) Munucrepcta oOpa3zoBaHus
P®. PecnybnnkaHcKUM METOAMYECKUM LICHTpOM siBisieTcs Hayunas Gudnuoreka
MI'Y um. M. B. JlomoHocoBa. MeTtoguyeckoe PYyKOBOACTBO OCYILIECTBISAETCS
Hay4yHO-MeToaudeckuM otaenoM [{THMDB, 3oHaneHbIM MeToauYecKkuM KabHHETOM
OubnuoTex By30B LieHTpasbHO! 30HBI Poccnu npu Hayuroit 6ubnunorexe TBepckoro
rocyJapCTBEHHOTO TEXHHUECKOT'0 YHHBEPCHUTETA.

1.5 PyxoBoacTBO OMOIHOTEKOH OCYILECTBIAET 3aBEAYIOLINHI, KOTOPBIN Ha3HAYAETCS
1 ocBOOOXKZaeTcss OT JOJ/DKHOCTH peKTOpoM yHHBepcuTeTa. Ha m0KHOCTB
3aBe/lylolero  OuOIMOTeKOHM  Ha3HaAyaeTcs  JIMLO, HMMeEIollee  BBICIIEE
npodeccuonanpHoe obpa3oBaHue (OuOIHOTEYHOE, KYJIBTYpPHl U HCKYCCTBA,
nejaroruyeckoe) M cTaxk paboThl HA PYKOBOISIIMX JOJDKHOCTSIX B OpraHax
KyJIbTYypbl, OuOIuMOTEKax He MeHee 5 JeT. 3aBeHyIOLIHil HeCeT MEepCOHANBHYIO
OTBETCTBEHHOCTH 3a BBINOJIHEHUE BO3JI0XKEHHbIX Ha OMOIMoTeKy 3a1a4 U (PyHKLUH,
32 COCTOSIHUE TEXHHUKH Oe30ITacHOCTH, OXpaHy TpyAa H IIPOU3BOACTBEHHOMN
CaHUTApPHH, OCYILECTBIISET IPOBEPKY UCTIOHEHUS PAaCTIOPSHKCHUN U yKa3aHUH,

1.6 B 6ubnuortexe OeHCTBYIOT OpraHbl NMPOQEecCCHOHANBHOIO CaMOYyTpPaBICHHUS:
METOAMYECKUH COBET, COBET aAMUHUCTpaly O1baoTeku. 3acejaHus MPOXOIAT 10
IUIaHy U [0 Mepe IIPOU3BOJCTBEHHON HEOOXOAUMOCTH.

1.7 bubnuorexa BeneT NJOKYMEHTALMIO M MPEACTABISET OTUETHI, [JIaHbl paboThl U
VHYI0 HH(OPMALIUIO O CBOCH JesATEIbHOCTH B YCTAHOBJIEHHOM TOPSIIKE.

2. OcHoBHBIE 321a4H

2.1 TlomHoe w onepaTuBHOe  OuOJMOTEeYHOe W HH(OPMALMOHHO-
bubnuorpaduyeckoe obcaykuBaHue 00yJaroUXcsl U paOOTHUKOB YHUBEPCUTETA B
COOTBETCTBUM ¢ MH(OPMALMOHHBIMM 3allpocaMM Ha OCHOBE JOCTyNa K JIOOBIM
donmam.

2.2 ®opmupoBaHue 6UOIHOTEYHOro ()OHIa B COOTBETCTBUM ¢ 00pa3oBaTeIbHBIMU

porpaMMaMi, MpoQuIeM YHHUBEPCUTETA M WH(MOPMALMOHHBIMHU MOTPEOHOCTIMHU
ITOJIL30BaTeIe .

2.3 OprasHuzanus 4 BeJeHHE CIIPaBOYHO-IIOMCKOBOIO ammnapara, CIpaBOYHO-
Oubnuorpaduyeckoro armmapara: KapTOUYHBIX M JJIEKTPOHHBIX KaTaloroB |
KapTOTEK, 3JIEKTPOHHBIX 0a3 JaHHBIX, 3IEKTPOHHON OUOTHOTEKH.

2.4 Bocriutanue 6uOIHOTEYHO-UH(POPMALMOHHON KYJIBTYPBI: TIPUBUTHE HABLIKOB
MOJB30BAHUS U3aHUSIMH, PYTUMU CPeJICTBAMU 00Y4eHHUSI.

[loaroroBka nojp3oBaTenen A paGOTBI CO CIIpaBOYHBIM arirrapaToM, B TOM HHCIIE
B aBTOMAaTH3HUPOBAHHOM PEXKUME.,



2.5 Pacmmpenue cmucka OHONMOTEYHBIX YCIYT, IMOBBILICHHE WX KAa4ecTBA HA
OCHOBE  TEXHHYECKOro  OCHallleHWs  OHOIHOTeKH, KOMITBIOTEPH3aLIHs
OubHOTEYHOrO U HHPOPMALIMOHHO-OHOTHOTPadUUECKOT0 0OCTYKIBAHHUS.

2.6 IlpoBenenne Hay4YHBIX UCCIIEOBAHUM M METOIMYECKON pabOTHI 10 BOIpOcaM
6ubnroTeuHoro u HHPOPMALHOHHO-6HOIHOrpaduIeCKOro 0OCTYKIBAHHMS.

2.7 KoopmuHanuss W Koomepalusi HESTENLHOCTH ¢ OuUOIMOTEKaMM BY30B H
OubMoTeKaMHU IPYTHX BEAOMCTB, OpraHaMi Hay4YHO-TEXHUYECKOH MH(pOpMaLUy 1
APYTUMH YYPEeXAECHUSAMH Ui Oojiee TONHOTO YJIOBIETBOPEHHUs MOTpebHOCTEH
M0JIb30BaTeJIEN B JIOKYMEHTaX U HH(YOPMALIUH.

2.8 BsaumozedictBue ¢ OOLIECTBEHHBIMH OpraHM3allWsAMM U CTPYKTYPHBIMH
MoApasieNieHUssIMH  YHHBEPCUTETa B  BOCIIMTATENBHOH M I'yMaHUTapHO-
IIPOCBETUTEJIECKOM IEATENIBHOCTH, B (POPMUPOBAHUH Y 00YUAIOIIMXCS COLMATBLHO-
HeOOXOIMMBIX 3HAHHH M HABBIKOB, I'PAXKIAHCKOMN MO3WIMHU, MPOdecCUOHATBHBIX
UHTEPECOB.

2.9 OcyumecTBiaeHde XO3SMCTBEHHOM JEATENBHOCTH B LENSX ONTHMH3ALNH
OHONHOTEYHOTO OOCITY)KHBAHHSI.

2.10 CosepuieHcTBOBaHHE pabOTEl GUONMOTEKM HAa OCHOBE BHEIPEHHs
COBPEMEHHBIX TEXHOIOIHH ¥ KOMIIBIOTEpU3aLUU OUOIMOTEYHO-HH(DOPMAaLIMOHHBIX
POLIECCOB.

3. OcHoBHble QyHKIUH

3.10pranmuzyer nmubdepeHUUpoBaHHOe OOCHYy)KMBAaHHE IIOJB30OBATENCH B
YUTAJIBHOM 3ajle, Ha abOHEeMEeHTaX W NPYTHUX [yHKTaX BBIIAYM 10 €JAHOMY
YHTATEIIbCKOMY OWIIETYy, NMPUMEHSs] METOIbl WHAWBHUIYAJIbHOIO W IPYIIIOBOIO
00CTY)KUBaHUS.

3.2 becnimatHo ofecrieyrBaeT MONb30BATENIEll OCHOBHBIMH OHOIHMOTEUHBIMU
yCIIyramu.

3.2.1 Ilpenocrapiser MOMHYHO HH(pOPMALMIO O cocTaBe OGubiuoreunoro (GoHaa

4epes CHCTEMY KaTaJloroB, KApTOTEK (B 1€YaTHOM U 3JIEKTPOHHOM BHJAX) U JIpYrUe

dopMBI GHOIHOTEUHOTO HHPOPMHUPOBAHHSL.

3.2.2 Oka3seiBaeT KOHCYNbTALMOHHYIO IIOMOLIE B IIOKCKE U BBIGOpE HH(OpMALIUH.

3.2.3 Brlmaer Bo BpeMeHHOE MNOJIb30BaHHWE IPOU3BEAEHHs MEUaTH W Jpyrue
JOKYMEHTBI.

3.2.4 Ilomyuaer HeoOXOOMMBle M3JaHUS 10 MEKOUOIHOTEYHOMY aGOHEMEHTY
(MBA) u3 npyrux OUONHOTEK, HCIIONB3YsS SIEKTPOHHBIE CIIOCOOBI JOCTABKU
noxkymeHnTos (D /1).

3.2.5 CocraBnser B MOMOIIb Hay4HOH u YyueOHOH paboTe yHHBepcHUTETa
Oubmrorpaduyueckue yka3aTely, CIIHCKH JUTEPATYPHI; BBINOIHIET TEMATHUECKHE,
aJipecHble U Apyrue 6ubnuorpapuyeckue CripaBKU; MPOBOIUT

Oubnuorpaduueckue 0030pbl; OPraHU3yeT KHUKHBIE BBLICTABKH, B TOM 4YHC/IE U
BUPTYaJIbHBIE,



3.2.6 BrigBnser, u3y4aeT W CHCTEMAaTHYECKH YTOYHSIET HHPOPMAIL[HOHHBIE
NOTPEOHOCTH MOJB30BaTeNeH yHUBEPCHTETA.

3.3 IlpenocTaBiseT NONB30BATENsIM IPYrde BUIbI YCIIYT, TepeueHb KOTOPBIX
onpenensiercs I IpaBunamu nosb3oBanus 6UGIHOTEKOI.

3.4 IlpuBKBaeT HABBIKH [OMCKA HHPOPMALIMH, IPAMEHEHNS ¢ B yueOHOM npoiiecce
M Hay4yHOH paboTe, MNPOBOAUT 3aHATHS 110 OCHOBAM UH(OPMAaLHOHHO-
bubnuorpadmaeckoit rpamoTHOCTH, 0OyyaeT MONB30BATENE COBPEMEHHBIM
METOJaM TMOUCKa WH(MOPMALUUKU B TPAIMLHOHHLIX H B aBTOMAaTU3UPOBAHHBIX
MH(POPMAIMOHHO - GUOJIMOTEUHBIX CHCTEMAX M [IOGAIBHBIX MH(OPMALIHOHHBIX
CeTsXx.

3.5 Oprammsyer mus obyyarommxcs MPaKTHYECKHE 3aHATHS II0 OCHOBaM
HH(pOpMaTHKH, OUOIHOTEKOBEICHHS 1 Ooubnuorpadum.

3.6 O6ecrieunBaeT KOMIUIEKTOBaHHE (OHAA B COOTBETCTBUH C npoduiem
YHUBEPCHUTETA U 00pa30BaTebHO-NIPODECCHOHAILHBIME IPOrPaMMaMH, y4eOHBIMU
IIAHAMH U TEMATHKOH Hay4HBIX HCc/enoBaHuil. [Tpuo6GpeTaeT yueGHyro, HAYYHYIO,
MCPUOMNIECKYIO, CIPAaBOYHYIO ITHTEPAaTypy H JpPyrHe BHABI NOKYMEHTOB.
BrinosiHseT ycTaHOBIEHHBIE 3aKOHOAATELCTBOM PD JEACTBHS C JTOKYMEHTaMH,
[IPUSHAHHLIMH OKCTPEMUCTCKUMHU.  OcyInecTBisieT KOMILUIEKTOBaHHe (OHHA Ha
ocHOBaHMH D3 Ne 44 ot 05.04.2013 r. (mocnexm. pex. 28.12.2022 JNEHCTBYET ¢
01.01.2023), «O xonTpakTHOM cucTeMe B chepe 3aKyITOK TOBApOB, paboT, yCIyT LIst
obecrieYeHnsl rocynapCTBEHHBIX M MyHHLMMATBHBIX HyKI», ®3 Ne 223 or
18.07.2011 r. (mocnen. pen. ot 09.12.2018 r.) «O 3aKyIiKax TOBapoB, paboT, yciyr
OTAC/BHBIMU BUAAMH IOPHANYECKUX UL (¢ u3M. Ha 05.12.2022).

3.7 CoBmecTHO ¢ mpencTaBuTensMHu Kabeap U IeKaHATOR aHAJIU3UpyeT
obecrieueHHOCTh 06YYaroIMXCs YaeOHO JIUTEepaTypoil.

3.8 Msyuaer cremeHb yIOBIETBOPEHHS I[OJB30BATEIHCKOIO CIpoca ¢ LeJbIo
KOPPeKTHPOBKH  [UIaHOB KOMIUIEKTOBaHHs (DOHIOB, ILUTAaHMPOBAHHS THpaXa
Bblllycka  u3fanud PUL] yHuBepcurera; mnpuBeneHWs B  COOTBETCTBHE
MH(pOPMAaLMOHHBIX NOTpe6GHOCTE ! TToNb30BaTeNel U cocTasa (boH10B.

3.9 OcymecTBnsieT yuer, pa3Menienue u MpoBepPKy (GoHIOB, obecrneynBaeT ux
COXPaHHOCTb, PeXKUM XPAHEHHUS, PECTABPALIUIO U TIp.

3.10 Mckmrodaer DOKyMEHTHI U3 GHOIMOTEYHOTO (oHIa B COOTBETCTBHH C
JEUCTBYIOLIMMU HOPMATHBHBIMU aKTaMH 10 COMIACOBAHHIO C PEKTOpOM

YHUBEPCHTETA U COTPYAHMKaMu kadenp. OcymmecTBseT 0T60p Henpo(GHIbHbIX
H 1yOJNI€THBIX JOKYMEHTOB.

3.11 ObecrnieunBaeT cOXpaHHOCTh M HECET OTBETCTBEHHOCTH 34 (hoHI penkux u
LCHHBIX KHUT U KOJUIEKLIMIO KHUT ¢ aBTorpadhamu.

3.12 Benet cucremy GUOIHMOTEYHBIX KaTaJIOTOB M KapTOTeK Ha TPagUuLMOHHBIX U
DJIEKTPOHHBIX HOCHTENSIX C I[EJIBI0 MHOT0ACHeKTHOTO oubauorpactuyeckoro
PacKphITHs (POHIOB.



3.13 yLIEICTByeT B CO3JaHHH CBOIOHBIX KaTalloI'OB pErhioHa, B TOM YHUCJIE
3JIEKTPOHHBIX, IMO3BOJISIOIIAX OIEPATHBHO NPEOOCTABIIATE ITOJIBE30BATEIIAM
pas3jiMdHbIe YCIIYT'H B aBTOMATU3HPOBAHHOM DEXXUME.

3.14 TlpoBoa¥T  HCCIIEOBaTEJBCKYHD M  METOJUYECKYI0  padoTy
(aHaJTUTHYECKYIO, OpraHHU3alLHOHHYIO, KOHCYJIbTALIMOHHYIO) 1o
COBEpIIIEHCTBOBAHHUIO BCEX HANPaBICHUN JeATEeIbHOCTH OUOINOTEKH.

3.15 VYyacTtByeT B peanuzalydHd IPOrpaMMbl Pa3BUTHUs BOCIHUTAHHUS B CHCTEME
00pa3zoBaHUsl YHUBEPCHTETA, HCIIONIB3Ysl pa3nuuHble (OpPMBI U METOJbI
WHIUBHUAYaTbHON U MaccoBOM paboTEhI.

3.16 BHegpser nepeoByro OUOIMOTEUHYO TEXHOJIOIHIO. [IpOBOAUT MOHUTOPUHT
UHDOPMAIHOHHBIX  MOTpeOHOCTEH  IMOJb30BaTeNIe C  LEJNbI0  YJIy4lIeHUs
OubnMoTeyHoro o0Cy)KUBaHUs.

3.17 Y4acTByeT B MEPONPUSITHAX 110 IMOBBIIICHHIO KBaTUQUKaLU OUOIMOTEeYHBIX
pabOTHUKOB.

3.18 KoopawHupyer paboTy c KadenpamMu, HaydyHbIMH OOIIeCTBaMH,
OOILIECTBEHHBIMM  OpraHU3alMsIMH  MEAHIMHCKOIO  yHMBEpCUTETa.

[Tpunumaer ydactue B paboTe KOPHMOPATUBHOM OMOIMOTEYHON CHCTEMBI
(KOPBMC).

3.19 BsammopeiictByeT ¢ OuOIHOTeKamMH BY30B, apXuBaMu, OuGinorexkamu
JIPYTUX BEIOMCTB U MUHUCTEPCTB.

4. lonzkHOCTHBIE 00513aHHOCTH

3aBeAylomero 0HOJINOTEeKOM

3aBeayromuit 6ubaroTeKo# 00s3aH:

- OCYLIECTBJIATH HEIOCPEJCTBEHHOE pPyKOBOJCTBO, OTBEYaTh 3a KayeCTBO
JEITENBHOCTH OUOINOTEKH;

- HEeCTH OTBETCTBEHHOCTH 3a OpraHu3alui0 M obecrnedeHue 3J0pPOBBIX H
Ge30TacHBIX YCIOBUH TPyJa B COOTBETCTBUY € 3aKOHOATENbHBIMU U HOPMATHBHO-
MPaBOBLIMU NTPABUJIAMH U HOPMaMH IO OXpaHe TpyJa U T.1.;

- KOHTPOJIMPOBATh BBINOJIHEHUE COTPYAHUKAMU OUOJIMOTEKH: NEHCTBYIOLIETO
3aKOHOJATeNbCTBa, YcTaBa U IlpaBunl BHYTpEHHEro pacropsiika YHUBEPCHTETA,
pelieHni YueHOro coBeta Y HUBEpPCUTETA U YUEHOro coBeTa (aKyabTeTa, IPHKa30B
PEKTOpa, PACIOPsKEHHM MPOPEKTOPOB, MEPONPUATUIH 10 0OSCIIeYeHHI0 OXPaHBbI
Tpyla, TEXHUKHU Oe30MMacHOCTHU | M0KapHOH 6e30macHOCTH B OUOIIHOTEKE;

- INOCTOAHHO MOBLIIIATL CBOIO HpOCpECCHOHaJIBHy}O KBMHCI)HK&HH}O;

- BECTH KaJIPOBYIO, OPraHH3aLHOHHYI0, METOJUYECKYIO ¥ BOCIIUTATENbHYIO padoTy
B OHOJIMOTEKE;



- cobmopate YcraB YHuBepcutera H [IpaBuiia BHyTpEHHEr0 pacropsiikxa;

-MTAHUPOBATH ¥ OPraHW30BHIBATE TPOBEIEHHE MEPOIIPUATHI 10 rpaXKJaHCKON
000pOHEe | 3allUTe OT YPEe3BbIYAWHBIX CUTYalIUH;

- IPOBOJIUTH MEPOTIPHUSTHS 10 TIOJEPIKAHHIO CBOETO YCTONIUBOTO
(yHKLIMOHHPOBaHMKSI B BOGHHOE BPEMS;

- OCYILIECTB/IATH MOATOTOBKY CBOMX PaGOTHHKOB B 0071aCTH rpaX1aHCKOH
0OOPOHBI U 3aIUTHI OT YPe3BbIYaiHBIX CUTYALHH.

Paboma c kaopamu

- OCYILECTBIATH MOAOGOP M PACCTAaHOBKY KaJIpOB B COOTBETCTBUM C 3aiadaMu
nesITebHOCTH OMOIMOTEKH;

- PYKOBOJWTb MOBBILICHHEM KBATU(UKALMM COTPYAHUKOB OMOIHOTEKH;

- IUTAHUPOBATh U COCTABIATH rPadUK OTIYCKOB COTPYAHUKOB OUONMOTEKH U
KOHTPOJIMPOBATh €r0 BBIMIOJIHEHHKE.,

OpeaHuzayuonnas paboma

- KOHTPOJIMPOBAaTh COCTABJIEHHE TEKCTOBBIX M LM(POBBIX OTYETOB O pabote
OubIHUOTEKH;

- DPYKOBOIUTH pabOTON IO OpraHW3alMd M O00EeCreyeHHI0 OXpaHbl Tpyla H
TnoKapHO# 6e30macHOCTH B OHOIHNOTEKE;

- KOHTPOIMPOBATH BeIEHHE NeONPOU3BOACTBA B OMbIHOTEKE.

Opzanuzayus Memoou4eckol pabomsoi

-  PYKOBOAWTH MeTOAMYecKoi paboToii B OubOiHMOTEKe, BHEIPEHHEM B
[POM3BOJCTBEHHBIH TpoLecc HOBBIX M Hambomee IenecooOpasHeIX (GOpM H
MeTOJ10B;

- PeryJIIpHO paccMaTpUBaTh Ha 3acelaHuaX GUOIMOTEKH ¥ METOAMYECKUX COBETaxX
BOIIPOCHI TIPOU3BOJICTBEHHOM NEATETBHOCTH.

Opeanuzayus 60cnUMamensHoll U NAMpPUOMUYECKoti pabomol ¢ 06YUAIOUUMUC

- pa3pabaThiBaTh MEPOIPHATHS IO BOCIHTATENBHON paboTe, BHOCHTE IPE/TIOKEHHUS!
110 BKJIIOYEHHIO HX B IUIaH paboTsl Gubnroreky (YHUBEpPCUTETA) HA TIPEICTOS UMM
y4eOHBIN rop;

- HHUIIMHPOBATh 00CYXKIEHHe Ha 3aCeaHuAX KOJUIEKTHBA OMOINOTEKN BOTIPOCKI

COBEpIIEHCTBOBAHHS (DOPM ¥ METOJOB BOCIIUTATENBHON K MATPHOTHYECKOH
paboTEHL.



Oxpana mpyoa

- MIPOBOJUTE C COTPYAHHKAMU OUOJIMOTEKH MEPBHYHBIA HHCTPYKTaX Ha paGoyem
MeCTe, IOBTOPHBIN ¥ BHETIJIAHOBBIN UHCTPYKTAXKH 110 Ge30MacHOCTH TpyJaa;

- pa3pabarelBaTh U NEPUOINYECKH [EPECMATPHUBATE HE PeXKe OIHOTO pasa B IISITh
JIET MHCTPYKUMK 110 OXpaHe TPy/ia NPy BBIMOJHEHUH KOHKPETHBIX paboT;

- OpraHu3OBBIBaTh 0e€30MaCHOE XpaHeHHe [10Xapo- U  B3PHIBOOMACHBIX,
JICTKOBOCTUIAMEHAIOILUXCS M TOPIOYMX JKUAKOCTEH, a Takke wux Oe3omacHoe
[IPUMEHEHUE;

- obecneunBath 6e30MACHYIO SKCILTYaTalHio 06OpyI0BaHHS, YCTaHOBOK, CTEH/IOB,
TEXHHYECKUX CPeICTB 00y4eHHUs MOoCIe IPUEMKH UX KOMHUCCUEIH;

- MPOBOIUTE KOHTPONIE OOecrieyenHs Ge30MmacHbIX yCIOBHH TPYAOBOTO Ipolecca,
COCTOSIHMSL yCJIOBHH Tpyaa Ha paboumx MecTaX, a TakKe INpaBHIBHOCTH
MPUMEHEHHsI PA0OTHUKAMM CPeICTB WHANBHIYAIBHOM U KOJIeKTHBHON 3aHThI;
-[IPOXOUTD MePHOANYECKHE MEULIMHCKHUE OCMOTPE;

- obecrieunBaTh CBOEBPEMEHHYIO ABKY COTPYAHMKOB GHOTHOTEKH Ha IIPOXOXKAEHUE
00y4eHus Mo OXpaHe TPyAa He PeKe OHOTO Pa3a B TPH roJa;

- HEMEJJICHHO COo00IaTh HEKEHepPyY 10 OXpaHe TpyJa U TeXHHUKe Ge30MacHOCTH O
Ka)XIOM HECYaCTHOM cCliy4yae, MPOUCIUEALINM C COTPYAHUKAMH OHOIMOTEKH,
BBITIOJIHSTE NPEANHCAHUSI KOHTPOTUPYIOLUX JIHLI;

- obecreunBaTh HajNeXalllee BEITOJHEHHE MPaBUl MOKAPHON GE30MacHOCTH U
BBLINIOTHEHNE MPOTHBONOXAPHBIX MEPOIIPUATHH B TIOMELIEHHUSX, 3aKPEIIeHHBIX 3a
OnbIMOTEKOMH.

S. lIpaea
3aBenymouero 6udmoreKoii
3asenyroumii 6UGIHOTEKON UMeET NpaBo:

- OCYIIECTBJIATL TPEJCTABUTENILCKHE (YHKIMM B paMKax JelerHpoBaHHbIX
MTOJITHOMOYU I

- TpebGoBaTh OT COTPYAHWKOB OHUOIHOTEKH COBIIONEHMUS [TpaBun BHYTpeHHErO
pacropsiika, INpeiCTaBIeHHs OOBACHEHMH 1o (akTaM uX HapyIeHus |
HEI06POCOBECTHOIO UCIIONHEHHS CBOMX OOSI3aHHOCTEI;

- KOHTPONUpPOBaTh paboTy COTPYAHUKOB OUBIMOTEKH;

-TpebOBaTh OT CTPYKTYpPHBIX MOApa3feleHHH U ciyxk0  YHHBepcuTeTa
CBOEBPEMEHHOTO obecrevyenHsl IPOU3BOACTBEHHOTO Tpoliecca HeoOXOoAuMOil
TIOKYMEHTallleH, MaTepUalbHBIMK U IPYTHMH PECYPCaMH;

- TOTOBUTH TIPOEKTHl PACIIOPSAUTENIbHBIX JOKYMEHTOB, IIMCEM, 3aIlpoCcoB,
OTHOCSIIMXCS K JOJDKHOCTHBIM 00SI3aHHOCTSIM;

- PacIpe/esiaTh BCe BHIbI pabOT MEXIy MOJYMHEHHBIM [IEPCOHATIOM U TpeGoBaTh
BBITIOJIHCHHUSI PACIOPsHKEHUH U YKa3aHHIA;

7



- BHOCATH TPCANIOKEHHS O HEOOXONMMOCTH IIOBBIMIEHUS KBANTH(UKALKUK
COTPYAHHKOB, y4acTUs B CeMHHapax, KOHDEPEHLUIX U T.11.;

- HPOU3BOJUTE [CPCMEILECHHE COTPYAHUKOB BHYTPH IMOIApPA3/eIeHN OUOIHOTEKH
[IpH COXpaHEHUH LUTATHOrO PaCIUCAHHU, OJKHOCTH U XapakTepa paboThl;

- MPUHUMATE y4acTHe B pabOTe HHCTAHLMH CHCTEMBI YNIpaBieHHs YHUBEpCHTETA,
rae o0CyKHaloTcs ¥ NPUHUMAIOTCS pPeLIeHHS O BBIIBUHYTBIX OHONIHOTEKOM
TIPCATOKCHUAX: MO TpUeMy Ha paboTy, IrepecTaHOBKe KaipoB, paclpeneleHHIO
IITATOB, BBLINCJICHHIO JIAMHTOB M MaTepHalbHEIX DPECYpCOB, MOPATBHOM W
MaTepualbHOM MOOLIPEHNH PAOOTHUKOB GHOIIHOTEKH, BEIHECEHHUIO UM B3BICKAHHUIL;
- TPCACTaBIATE PYKOBOACTBY MNPEIJIOKEHHS O MaTepHATbHOM M MOPATbHOM
MOOLIPEHHUH COTPYAHUKOB OHOIMOTEKH;

- TPEACTABIATE PYKOBOACTBY MNPEMUIOKEHHUS O HAIOKEHHH AWCUUILTHHAPHBIX
B3BICKAHMH Ha HApyIIUTe el POM3BOACTBEHHON U TPYIOBON AUCIIHITIHHbL,

6. OTBeTCTBEHHOCTDL

3aBeaylouiero OUbJINOTEKOIH

B cooTBercTBUU C ,IIBPICTBY}OH.IHM 3aKOHOJAaTeJILCTBOM YCTaHaBJIHBaeTCsd
OTBETCTBEHHOCTDH 3aBEAYIOIIEro 3a:

- HECBOCBPEMEHHOE ¥ HEKAYECTBEHHOE BBIMOJIHEHHE KOJUIEKTUBOM OHOIMOTEKH
BO3/IO)KCHHBIX Ha Hero (QyHKUUN, HEUCIIONb30BaHUE TTPeJOCTABIEHHBIX pasB;

- Hecobmonenue TtpeGosanuii TpPyHOBOM W MTPOU3BOACTBEHHON MUCLMIIIMHEI,
MpaBHJI TEXHHKH OE30IIaCHOCTH M OXpaHbl TPyHa, IOKAPHOM 0€30I1aCHOCTH,
CaHUTAPHBEIX HOPM U IPAaBUII;

- HecoOIoIeHNe NPaBUIT OGpaIleHHs H COXPAHHOCTH JOKYMEHTOB ¢ rpudoM «J11s
CI1y’KeOHOTO MOJIb30BaHUS» U «KOH(DHUACHIHATBHO,

- pasryialenue ciryeOHo! HHpOPMALHH, [IEPCOHANBHEIX JAHHBIX,
-HEBBINIOJIHCHHE ~ NMPHUKA30B,  paCMOpsOKEHMM M yKasaHWil  pyKoBOAcTBa
VYHuBepcurera;

-HapyIIeHHE MpaB COTPYAHUKOB OUOIHOTEKH;

-IPABOHAPYIICHHsI,  COBEPIICHHBIE B  IpPOLECCE  OCYLIECTBICHHS  CBOEH
ACATCIBPHOCTH, B IpeAenax, ONpPEIe/ICHHBIX IEHCTBYIOIIUMH YTOMOBHEIM U
['paxnanckum  xomexcamu P®, Komekcom PO 06 aIAMHUHUACTPATUBHBIX
MPaBOHAPYILIEHUSX.

OTBETCTBEHHOCTD COTPY/XHUKOB oubnnoTtexu yCTaHaBJIUBACTCS
COOTBETCTBYIOIMMH NOJDKHOCTHBIMA UHCTPYKLIUSIMU.

Hevcrontenne TOmKHOCTHBIMY THNAMY 1 paGOTHHKAMY OBS3aHHOCTEH B 061ACTH
FPaXKaHCKOH  OOOpOHBI ~ BJI€YET OTBETCTBEHHOCTh B  COOTBETCTBHH  C
3aKoHoIaTeabCcTBOM Pocceutickoit ®enepanuu.
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7. llopsiaok BHECEHHS] H3IMEHEeHHIH

Mavenenus u JononHeHus K HacTosiemy [T0M0KEeHHIO COrIACOBBIBAIOTCS C
3aseayromuM 6ubnuorexoil u BHocsTCs B [TososkeHne Ha OCHOBAHMH TIpUKa3a
peKTopa.

3aBenyrouuil OubIHOTEKOM Tymanora E. U.

« 7 g = » 20231,

CornlacosaHo:

ITpopexTop 1o yue6HoOM paborte / gf/ Myparmosa JI.A.

HavanbHuk yrnpaBieHus Kaipos W IToranosa E. B.

Hauanpauk ynpasneHus
NPaBOBOT'O U JOKYMEHTALMOHHOTO obecredeHu s J 0)KYXOBCKHH A.A.



